Create and Add Discussion Topics

1. Go to Build tab > click Discussions > click Create Topic
2. Select which type of topic you desire, Threaded, Blog, or Journal.
3. Complete the Create Topic form however you desire. For example:



¢ | Your location: Discussions » Create Discussion Topic * Create Threaded Topic

Create Threaded Topic

Title: Introduce Yourself
Description: [ Enable HTML Creator |

Use this discussion area to post a brief introduction.
Include 3 things that most people may not know about
you — interesting or funny. Post your introduction by Wed
at Spm, Then, respond to at least 3 classmates by
Saturday at Spm.

Ouse HTML |

Item Yisibility: @& show Item
O Hide Item

Category: Topics can be organized into categories.
Select Categaory: | Create Mew Category

*Category Mame: |[Week 1

Description:

Grading

allow the topic to be graded

O Mumeric grade: Out of |
@ alphanumeric grade
O Grade by Grading Form:

& column is automatically created for this topic in Grade Book
Grade Book column title: e Yourself|
O Topic is not gradahle Release grade to Students in My Grades

Goals
Associate goals with this discussion topic,

| Select Goals

{(¥1Peer Review (Expand this area to see more options,)
® Do not enahle peer review in this topic
2 allow Students to review messages using a simple rating scale (all messages in topic may be reviewed)

O allow Students to review messages using a grading farm (Only the first message in each thread may be

reviewed)

Topic Behavior Options: (Expand this area to see more options.)

Student Posting Rules

® students can post messages and reply to messages
O students can post messages but cannot reply to messages
O students can reply to messages but cannot post messages
Students can edit their messages after posting them O Lock this topic for Students (Section

Instructors can post in a locked topic)

Author Identification

® authors are identified by user names
O authors are anonymous to Students

* Required field



4.

Click Save. The discussion topic is created and saved to your Home
Page (or Learning Module).

Grade Discussion Topics

1.
2.

3.

Go to Teach tab > click Discussions

Next to your discussion topic you wish to grade, click the drop down
menu icon to the right.

Click Grade Topic.
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To the right of each student’s name, you can click the drop down menu
icon and select tasks from the menu.
Discussion Activity Overview

To view messa . E3 the Student's name and then click
View Student § & Send Mail

#1 Wiew Student Posts Messages

MName Yiew Profile i
i ; EE“;: r'-;essages Replies Posted
Yiew Perfarmance Report Bt |

Demo Student 2 1 1 ]

“View Student Posts” will allow you to view all of the student’s posts
at one time!

If you are using the Mail tool in your course, “Send Mail” is a great
way to provide comments/feedback.

When you are done assessing the student’s work, add their Grade on
the left > click Save Grades.

here's the class Watercooler... where you can hang out and post discussions not related to ¢

1X] and respond to at least



