
Create and Add Discussion Topics 
 

1. Go to Build tab > click Discussions > click Create Topic 
2. Select which type of topic you desire, Threaded, Blog, or Journal. 
3. Complete the Create Topic form however you desire.  For example: 



 



4. Click Save.  The discussion topic is created and saved to your Home 
Page (or Learning Module).  

 
Grade Discussion Topics 
 

1. Go to Teach tab > click Discussions 
2. Next to your discussion topic you wish to grade, click the drop down 

menu icon to the right.   
3. Click Grade Topic. 

 
4. To the right of each student’s name, you can click the drop down menu 

icon and select tasks from the menu. 

  
5.  “View Student Posts” will allow you to view all of the student’s posts 

at one time! 
6. If you are using the Mail tool in your course, “Send Mail” is a great 

way to provide comments/feedback. 
7. When you are done assessing the student’s work, add their Grade on 

the left > click Save Grades. 
 
 


