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1. Click the Build tab.
_ Create Assessment
2. Click the Content Inventory tab. —
3. Click Assessments. HHE! [EracteE Rl
4. Click Create Assessments. Grade Book  Loractce Exarm| | _
5. For "Title,” type in the title of the calumn title: The Grade Book column name appears in ¥
assessment,
assessment. :
: Type: & Quiz
6. For type, select Quiz, Survey, or Self Quizzes are online assessments for wh
Test. () Survey
Click Save and Add Questions. Surveys are anonymous online evaluat
For Add, select Add existing questions to Self Test _
[
add questions in the same order for all O Self tests are assessments ﬁ:.'r W £
) the grades are not recarded in the Gra
students; select Add a Question Set to
add a set of randomized questions (note _ .
that all questions in the same set must be Save | Cancel | . | Save and Add Questions
worth the same amount of points; also *Required field

note that from here you can also create

new questions on-the-fly) Practice Exam
9. Click the Go icon. available; Mo | @ Edit Settings | i@1Set Release Criteria 5] Preview
10. Select the questions you want to add to - _
your quiz by clicking on the box to the S| 1 At Bt DRk 2
left of the question title. At [ 1. mple calculated guestion / Calculated S
11. Click Add Selected AT | [ 2. mple combination guestion ;10_]_ Combination S
T 3. shmple fill in the blank [ Fill in the [
. . . AL 10
12. Set desired points for each question and m ] Blank
click Update Total at bottom. AT [ [ % ple jumhbled sentence [to ¥ Jumbled -
' | Sentence
At [ [ & ng _ Matching [
n /$ 0 AT O 6 10 | Multiple r
) B 1 Chaoice
AT | [ 7. gg| 1 Paragraph [
AT [ 8. 10 | Short 3
| Answer
AT [ 2. [10 weTrue False [
A5 Total pdints: 90 | Update Total
Once you have created this item: _
] ] | add Quektion Alternates RFemove |
1. Access the quiz, survey, or self test in - | — :
the Assessment tool that you want to make available. ‘

In the upper right hand corner, under Availability, toggle the word NO to YES.
In the upper right hand corner, click Edit Settings.

In the Dates Available area, choose to open and close the quiz at specific dates and times. Note: Even though
you have made the quiz available, students will not be able to view it until the specified open date.

5. Decide: from where do you want the students to access the Assessment? There are 3 options:
A. Go to Build tab and click on Assessments to add an Index of ALL assessments to the Course Menu
B. Go to Build tab and click on “Add to Homepage” or “Add to Organizer”; choose to add an Assessment
C. Go to Build tab and click on a Learning Module, click “Edit”, choose to add an Assessment
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IF you want to open the assessment only to your Demo student:

1. Access the quiz, survey, or self test in the Assessment tool that you want to
make available to only you.

2. In the upper right hand corner, under Availability, toggle the word NO to
YES.

In the upper right hand corner, click Set Release Criteria
Select “Member” as your criteria

Check the box next to the student named “Demo Student”
Click Save

Your criteria should appear listed

Click Save again

© © N o g ko

In the upper right hand corner, click Edit Settings.

7?/ In the Dates Available area, choose to open and close the quiz at specific
dates and times. Note: Even though you have made the quiz available,
students will not be able to view it until the specified open date. AND since
you also added the extra selective release—only you the “Demo Student”
can access it during those dates!

77/ Click on the Student View tab and take the test.

79/ View the results as a student (if that was allowed in your settings)

7:/ View the submission from the Teach tab, Content Inventory, Assessments,
submissions option

7;/ See if it graded correctly; try updating changing the grade

15. Return to Student View and click on Grades to see if you indeed can see
the grade as released

16. + 1 % " +

17. 8&A3 " 18 . Pt

.
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Create Calculated Question

Question

*Title: Emple calculated question |

To indicate a variable, enter the variable name as specified in the farmula in square
brackets,
Ezample: What is the sum of [x] and [v]7
Question text: HTML Creator
Q on ® off

[what is the sum of [2] and [¥]?

[l Use HTML Insert equatiun:l_Ne_v_\f M M
Image: | |'-E-rc:wse...

Settings

Formula: Enclose variables in square brackets, Example: [=] + [y]. ¥alues for variables will be
inserted when the answer set is generated, You can also use constants in place of
variables,
Wiew a list of supported formulas. | After the question is ready, click
(%] + [v] "Analyze Variables", in order to
' Anaiyze ey i generate the question sets

Hiies | O required [ Ignore spaces [ Ignors case

Percentage of the question value: |0 ¥

variables: ® Minimum: |1 Maximum: |lD Calculate to |0 | decimal places
¥ Minimum: [5 | Mazimum;: |20 Calculate to IE *| decimal places

Answers
Answer Set: |10
SREEIfy eI mBerof AnswRcs per set :I = More Options (Expand this area to see more options.)
Calculate the answer sets to 0 ¥ |Dedmal ¥ ——
Answer Tolerance (+/-): (0.0 O units: @ Percent feedhack:
Generate Answer Set“ Use HTML
® v Answer .
Section
1|2 |15 | 17 Diesigner
z [z | [15 | 22 Aotes:
3 |4 ‘ |B | 12 Category: Questions may be placed in categories in the Question Database, for organizational
purposes,
4 |2 | [20 | 22 . - ;
@ Specify an existing categary: |Pract|ce Exam V|
! | [11 | 19 ;
O Create a category:
P | [ | 13
7 s | [14 | 22 : FI : 2
— - Choose settings as desired; Be sure to click
g |g ‘ |7 | 16 Save |F‘re\new| Cancel] -
2 4 on More Options arrow and choose to save | |
s [s | [15 | 21 your question in the correct category or
10 |z NE | 9 create one as needed.

| Update Answer Set ‘
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= More Options (Expand this area to see more options.)

General
feedback:

Use HTML
Section
Designer
notes:

., Questions may be placed in categories in the Question Database, for organizational

Category:

purposes.

® specify an existing categaory: |Drac:t|:e Exam V|

O Create a category: i

EE g Choose settir_lgs as desired; Be sure to click |~
- L on More Options arrow and choose to save
your question in the correct category or
create one as needed.
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